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Effective Writing for Change Notices

Course description

The objective of this course is to provide students with the knowledge and skills needed to excel in the
critical area of effective writing for change controls within the medical devices industry.

Participants will gain a comprehensive understanding of the purpose and relevance of change control
documentation, the essential writing elements, and the key aspects, including Change Notices' key
sections, content requirements, and how to address common writing challenges specific to the
medical devices industry.

At the end of the course you will able to:

e Understand the purpose and relevance of effective writing for change notices.
® Learn about key elements and aspects of effective writing:

« Purpose
« Audience
+ Writing Style
«Tone
« Structure
e Understand differences of Change Notice Description & Justification.

o Apply achecklist for effective writing of change notices to solve multiple real case situations through
out the class.

Main topics

1 Importance of Effective Writing.
2 Key elements of Effective Writing for Change Notices.
3 Change Notice Description & Justification

4 Best Practices Checklist for Effective Writing.
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